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OASIS EXPORT CREATION

Create/OASIS Export

Once the OASIS documentation is complete and approved in the QA Center,
select OASIS Export.

Within the OASIS Export screen, sort and filter by the below items.

e Branch - Filters by location or branch if the organization has more than

one.

e Assessment Date Range - Defaults to the previous 60 days from the

current date. The date range may be changed. To refresh the OASIS
displaying, select Generate.
e Payment Source - Defaults to Medicare (traditional fee-for-service). The

Payment Source may be changed or updated to include additional
payment sources. To refresh the OASIS displaying, select Generate.
e Check/Uncheck All - Allows the user to check or uncheck all OASIS

currently filtered to allow for batch saving of documents.
e Export to Excel - This function allows the generated list to be exported to

Excel for further analysis.

Branch: Main Office
Assessment Date Range: 6//2022

eck/Uncheck

v Payment Source: Medicare (fraditional fee-for-

£ To 8/7/2022 i)

i m

Al

NOTE: To ensure a comprehensive list of available OASIS is displayed, it is
recommended that all payment sources are selected, and the date range is set
from the beginning of the year to the current date.

Select the patient OASIS records that will be submitted and select the Generate
OASIS File button.

dXXE55.C0Mm

#  Patient Nams Azsessment Type Assecn

BB /Axxess



AXXESS

This action will generate a zipped XML file instead of a text file format used for
state submission. Select Save File to save the file.

Opening Oasis_20181214_095007306.2ip X

You have chosen to open:
Oasis 20181214 095007308.zip

which iz Compressed (nipped) Folder (1.7 K8)
from; hitpsy//agencycore l.axesswed.com

What should Firefox do with this file?

D Openwith  Windows Explorer {default)

(1 Do this gutomaticaily for files like this from now on

O Cancel

The file will automatically save to the Downloads folder. Once a specific folder is
created for OASIS submissions, drag and drop the zip folder into the designated

folder.
| 4 = | Compressed FolderTools  Downloads - O x
Home Share View Extract 9
&~ = ~ 1 & » ThisPC » Downloads v O Search Downloads el
e Mame # Title

3 Quick access -
i Oasis_20200622_ 102632919

@ OneDrive - axess

% This PC
» 3D Objects
m Desktop
% Documents
3 Downloads

B Music v < >

Gitems 1 item selected 1.75 KB =

To open the zipped XML file, a zip file version software will be needed, such as
Win-Zip or 7-Zip. If opened, the file will need to be rezipped before uploading to
CMS. When opened, the XML OASIS file follows this format:
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Once the OASIS files have been exported, users may upload the files to CMS
(QIES/QTSO) that follows internal organization processes.

MARKING AN OASIS AS EXPORTED

Once an OASIS is transmitted, the Final Validation Report is received and the
record is accepted, the file should be marked as exported in the OASIS Export
screen.

OASES Expod » x

Branck: Man Ofico . Puymeni Saarss: Nedicars (ratbons e * = ===

Axsesmmem Date Rangs: /52022 = ™ aTEn: -

. Patiare Narme Axsassrment Type Azsasamen Dute Epoods nucanse Totrection #

man x| st e |t e o o e ]

NOTE: This step is critical for an organizations ability to bill.

To mark an OASIS as exported, select Mark Selected as Exported. If the
OASIS does not need to be exported, select Mark Selected as Completed (Not
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Exported). To view and edit the list of exported and not exported OASIS, access
View/Exported OASIS or Not Exported OASIS.

For both Exported OASIS and Not Exported OASIS, a grid will populate with the
following search filters:

e Branch - Filters by location/branch if the organization has more than one.

e Status - Defaults to active patients. The status may be changed to view all
or discharged patients.

e Exported Date Range - Defaults to the previous 60 days from the current
date. The date range may be changed. To refresh the OASIS displaying,
select Generate.

o Export to Excel - This function allows the generated list to be exported to
Excel for further analysis.

e Export Status - Users can filter by individual status, or all statuses
together.

Branch: Mamn Offics v Status: Active v m

Exported Date Range: 6/8/2022 £ Yo 872022 2 Export Status: A v

An Export Status column appears on the Exported OASIS screen, so users can
update the status of each OASIS as responses are received. The statuses are:
e Exported - This status is automatically set for all historical OASIS items.
(Users can update this to a more appropriate status as needed.)
e Exported, Pending Response - This status is automatically set for all
OASIS items that have been exported.
e Accepted - This status should be used when an OASIS has been
accepted and no additional action is required.
e Rejected - This status should be used when an OASIS has been rejected
and requires additional action from the organization.

While the Exported and Exported, Pending Response statuses are
automatically set in the system, the Rejected and Accepted statuses must be
manually set by the agency based on the response that is received from IQUIES.
To update the status, the user must select the appropriate OASIS using the
selection box to the left of the line item and select one of two buttons at the
bottom: Mark Selected as Rejected or Mark Selected as Accepted.
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OASIS CORRECTIONS — KEY FIELDS
View/Exported OASIS

If an error has been made in one or more key fields, or if an assessment was
submitted in error, a cancellation should be generated and submitted to CMS. To
generate the cancellation, access the exported OASIS through the menu bar.

In the event the OASIS had been accepted by CMS, locate the OASIS and under
the Correction # column, select Edit.

Patiart Asseasmunt Adssxamurnt Daln Erported Status Episode Expociud Date Insurancs Ceorrection &

K = AE TINA Medtars
SCHLEQEL, MADIEON ASEO Stan of Care 05022022 ACCepiod S022023 - 00302023 Judl WE
Ademrrage (FISHIGLL .

A popup box will appear explaining the correction number procedures. For the
OASIS that was accepted, select Edit and update the correction number to 01.
Select Edit at the bottom of the popup.

The correction number should only be changed it you are retransmitting an OASIS assessment that was
previously accepted and needs 1o be retransmitted because of corrections you made.

The first record that is submitted to correct or inactivate an existing record must have a value of “01" in
correction number. If that correction/inactivation is accepted and if & subsequent correction/inactivation
15 required, it must have a value of "02*, and so on. In other words, the correction number on the first

correction/inactivation must be 01", and the value on each subsequent correction/inactivation must be

Incremented by 1

If an OASIS assessment was rejected and needs to be retransmitted after corrections have been made

use correction number 00

Correction Number : 01 v

The user is returned to the Exported OASIS screen. Select Generate Cancel.
This action will generate a zipped XML file instead of a text file format used for
state submission. Follow the prompts to save the file to the appropriate file folder.
Once the OASIS Cancellation files have been exported, users may upload the
file to CMS (QIES/QTSO) following internal organization processes.

Lal il Eaportee OASE Asssssmerts 2% »
Sosch  Man Obcs v Bl Acthw v m Tagest b Esl
Capariat Date Marge: SN0 | Al M Sapodt Sl A2 v

Sarert Oute  Baporied Niates LIS B2 008 D Mhamrie THTenns Ceovw ACDan

f

Once the cancellation has been uploaded to CMS (QIES/QTSO) and accepted
per the final validation, select Reopen.
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Dot Main Ofe C s Acre % = [ Expaet 4 £ocas |
=

Capocinnl Date Marge: 2002000 £ ™ W B Lot Soan A

Sanest Arsesnrvert Adtesarer® Daw  Bapaned Tl Ruarde Saparied Cete bt Corwction . Careet

A confirmation box will appear to remind users the OASIS will need to be
resubmitted if already accepted by CMS. Enter the reason for the reopening and
select Yes, Reopen. Selecting No, Cancel will take the user back to their list of
exported OASIS.

Note: I this OABIS assessment was already accapted by CMS (Center for Madizare & Medicad

arvioss ), you will hisve 10 re-submil tha OASIS sssssemaent to CMS # changes are made to OASLS

Reason

Are you sure you want 1o reopen the assessment?

£ Cx=

Once Yes, Reopen is selected, access the patient chart through Patients/Patient
Charts. In the patient chart, the status of the OASIS is listed as Reopened.
Reopen the OASIS by selecting the appropriate blue highlighted Task. Complete
the required updates to the OASIS and select Save & Continue at the end of the
OASIS. The OASIS will flow to the QA Center for approval. Once approved, you
will be directed back to the OASIS Export screen. Locate the OASIS and under
the Correction number column, select Edit and change the correction number to
00.

NOTE: Only the assigned clinician will have the ability to make the update.
Pending specific organization policy, select Menu>Reassign to update the user
assigned to this task.

w =P L F. 294012 ) 2 View Admission
Change Status insurance Namae/ID Pramary Contact Secondary Contact
schedude Activity vist Comments IF Epoade Seale P Museditietuned B
Show. NI - Date 457 £t . - < a2 O r
A Task Schedule Date Assigned To ¥ Status Comments " s & Actions
a
Zﬂ‘;‘—':j " B 8
Gddtallasd
B &

axxess.com K B /Axxess



E ?/ AXXESS

OASIS CORRECTIONS — NON-KEY FIELDS

If an error has been made in one or more non-key fields, a cancellation file is not
required. However, if the OASIS was accepted by CMS, the corrected file will
need to be exported and resubmitted. To correct non-key fields, reopen

the assessment from the exported OASIS screen.

Lt if Exgraton! (ASIS Asssanreres ®ew =~

Capoctanl Date Marge: 200 2000 M w N 7 LpoiSotn M

L N Ll 4 Atedararn OaW  B2peed Tk Runade S prind Cure kAN Sorwcnan 8 Careel Acten

A confirmation box will appear to remind that the OASIS will need to be
resubmitted if already accepted by CMS. Enter the reason for the reopening and
select Yes, Reopen.

Note: If this DASIS assassmeant was already accepied by CMS (Canter for Medicare & Meadicaid
Services), you will have to re-submit this OASIS assessmeant 10 CMS if changes are made to OASIS
tems

Reason

Are you sure you want to reopen the assessment?
:

Once Yes, Reopen is selected, access the patient chart through Patients/Patient
Charts. In the patient chart, the status of the OASIS is listed as Reopened.
Reopen the OASIS by selecting the appropriate blue highlighted Task. Complete
the required updates to the OASIS and select Save & Continue at the end of the
OASIS. The OASIS will now flow to the QA Center for approval and once
approved, back to the OASIS Export screen.

Upon return to the OASIS Export screen, the correction number will automatically
update from 00 to O1. If the correction number needs to be updated prior to
generating the OASIS file, select Edit under the Correction # column and update
the number accordingly.

Fatient A A v Oate  Exporned Status Episods Exponed Date nLurence Sorrection #

M Startof Care  OGOZNE2 Accestes ONDZRCZ - OEONZ  06LR02E DT e oYl E
AVANESQe (= ISHSILL
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Select Edit to close the box and continue to the export process outlined above.

The correction number should only be changed If you are retr itting an QASIS nt that was
previously accepted and needs o be retransmitted because of corractions you made.

The first record that is submitted to correct or inactivate an existing record must have a value of "01" in
correction number, If that corrections ivation is ptod and if & subseq correction/i ivation
15 required, It must have a value of “02%, and so on. In other words, the correction number on the first
correction/inactivation must be “01°, and the value on each subsequent correction/inactivation must be
Incremented by 1.

If an OASIS nent was rejected and needs to be retransmitted after corrections have been made ,
use correction ber 00.
Correction Number : 01 v

KEY VS. NON-KEY FIELDS

Below are key field descriptions. Non-key fields are all other fields comprising the

OASIS data set.

AXXess.C0om

KEY FIELDS
Patient Identifiers:
MO040_PAT_LNAME Patient last name
MOO40_PAT _FNAME Patient first name
AMODG4 SSN Patient social security number
MOO66 PAT BIRTH DT Patlent date of birth
M0O0G9 PAT GENDER Patient gender
HHA Identifiers:
HHA AGENCY ID Unique Agency 1D code
Assessment Event Identifiers:
MO100_ASSMT_REASON Reason for complering assessment
MO090_INFO COMPLETED DT Date assessment information completed (This

is n key field only on recertification or follow-
up assessments where RFA = 04 or 05)

MO030_START_CARE_DT SOC date (This Is a key fleld only on SOC
assessments where RFA = 01)
MO032 ROC DT ROC date (This is a key field only on ROC

assessments where RFA = 03)

MO9%06_DC_TRAN DTH DT Discharge, transfer, death date (This is a key
field only on transfer to inpatient Facility
assessments where RFA < 06 or 07, death at
bome nssessments where RFA < 08 and
discharge assessments where RFA = 09 or 10).
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HELP CENTER
A great resource available any time, any day is our Help Center. Get answers to
frequently asked questions and watch tutorial videos on all our Axxess products.

Our Help Center can be accessed by going to Help/Help Center or
https://www.axxess.com/help/

Axxess Help Cenlter o

® SOt SSLUTIZNG KOV AN i

Get Help Anytime, Anywhere
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