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OASIS EXPORT CREATION
View/OASIS Management/OASIS Ready for Export

Once OASIS documentation is complete and approved in the QA Center, go to
OASIS Ready for Export. Within the OASIS Export Screen, sort and filter by the
below items and column headers.

e Branch - Filters by location/branch (if more than one).

e Check/Uncheck All - Allows the user to Check/Uncheck all OASIS
currently filtered to allow for batch saving of documents.

e Client Name - By selecting this column header, the user can sort the list in
ascending or descending (by name) order.

e Assessment Type - By selecting this column header, the user can sort the
list in ascending or descending (by type) order.

e Assessment Date - By selecting this column header, the user can sort the
list in ascending or descending (by date) order.

e Care Period - By selecting this column header, the user can sort the list in
ascending or descending (by date) order.

e Excel Export - This function allows the generated list to be exported to
Excel for further analysis.

QA Sl N Expart | Annesd Testig Agerey

o Ohent Name Assesmant Type Assassmens Date  Care Perlod Payrrent Senirie Carraiium &

Select (check) the client OASIS records that will be submitted and select
the Generate OASIS file button.

OASES Ready for Export | Axxess Testing Agency a® x
Exced Export
Branch Dalas v
ervr-.h
- # Client Name Assessment Type Assessment Date  Care Period Payment Source Correction #
f TEST, FRANCIS OASIS-DY Resumption of 10/01/2021 09122020 Medicaid 00(Ean)
1 Care 1011120
2 BENES, ELAINE DASIS- D1 Resumgption of LA 772021 09192021 Courtney's Test 00 Edit)
Care 171772021

OEAIEE €1 AVME n

MECIE Nt Trnrtar A EANTA AN i sroamds Tacy
2 Dsplayng asms |
I Genesate OASIS File | Mark Selected As Exported Mark Selected As Completed (Not Exported)
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This action will generate a zipped XML file instead of a text file format used for
state submission. Select the Save File bullet then select OK.

Opening Oasis_20200802_105311485.zip

You have chosen to open:
2 Qasis_20200802_105311485.zip

which is: HyperText Markup Language
from: https://homecarel.axxessweb.com

What should Firefox do with this file?
() Openwith | Microsoft Edge (default)

(@)i5ave File

[[1 Do this automatically for files like this from now on.

oK Cancel

The file will automatically save to the Downloads folder on the computer. Once a
specific folder is created for OASIS submissions, drag and drop the zip folder into

the designated folder.

* = | Downloads

“ 1300 e
& "

» This PC Downloeds

 Cunck access
Dasis_20200302_105311435

& CrelDrve - acoess

w Ths PC
» 30 Obgects
& Desktcp
Documents
s+ Downlcads
) Mausc
o Pictures
8 Videos

o
< 050

» Network

While it is not necessary to open the file before submission, to open the zipped
XML file, a zip file version software will be needed, such as win-zip or seven-zip.
If opened, the file will need to be rezipped before uploading it to CMS. When

opened, the XML OASIS file follows this format:
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— o
CAUsery\cparsen| AppDuts) Lol Temns!, Temg® Oaes 20000802 108311 =~ ©  Sescch Q-
o CAUserdicpurson Applaca
~
< Pl vcmon~‘l 0 encoding <« "UTF-8"7»
<ASSESSMENT
A;M" SYS_CD>OASIS</ASMT_SYS_CD>
O

< ooooomoo /MHA_AGENCY_ID>
<HNATL_PRVDR_TD> 11445069849 < /NA T _PRY hﬂ o>
<5FW_1D> JGQM9I!7 f5FW_ID>
<GF W_NANE > O® </SFW_NAME>
SFf.'_t‘ulL ADR> mu’axxus oM< /SPW_EMAIL_ADR>
S L T :Fw _PROD, "-\16
S -r'_ffl[ VRSH_CD>
A

C/MOVTE_HIANCH_STATE
-me BRANCH_ 1D > WOIE_NRANCH 10>
<MONTE_PHYSICIAN | IJJQMIIM- -‘N-:-Jln PAMYSICIAN_1D >
<MO0tS nn ICLAN_UN >0 < /MO0 _SMYSICIAN UK
<MO020_1 D5 AMAHARASS < /MOOT0_PAT D>
Moo FF OT> 70190703 {MOGI0_START_CARE_DT
MOD32 T~ /M0032_ROC_OT> v
<MO032_ROC_DT_NA> | /MD022_ROC_DT_NA>

Once the OASIS files have been exported, users may upload the file to CMS

(QIES/QTSO) https://gtso.cms.gov/ that follows internal organizational
processes.

MARKING AN OASIS AS EXPORTED

Once an OASIS is transmitted, the final validation report is received. Once the
report has been recorded and accepted, the file should be marked as exported
in the OASIS export screen.

NOTE: This step is critical for organizations’ ability to bill.

OASIS foady for Export | Aoiess Testing Agency e =
Branch Dty v | o Expont
Cliont Name Assusament Type Assensmant Date  Care Period Payment Seurce Corrocten #
190 SEMES ELAINE OASI5-01 Resumption of 0341772020 00192021 Courtney's Test QO Bt ) i
Care
EST. FRANCIS DASS5-D' Re:umption of 16/07/2021 0812202 2o Ca
e
SCOTT, JOoN ASIS-DY Stant are o2 10504, Humanta oLk |

Ganwrate OASS Fin l Mark Sefacsed As Exportmd Mark Sefeced As Complited (MOt Exported) l

Select checkboxes of generated OASIS, then select Mark Selected as
Exported. If the OASIS does not need to be exported, select Mark Selected as
Completed (Not Exported). To view and edit the list of Exported and Not
Exported OASIS, access View/OASIS Management/Exported OASIS or Not
Exported OASIS.
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For both Exported and Not Exported OASIS, a grid will populate with the below
available search filters.

e Branch - Filters by location/branch (if more than one).

e Status - Defaults to active clients. The status may be changed to view all
or discharged clients.

e Excel Export - This function allows the generated list to be exported to
Excel for further analysis.

L Ul Exported OASES Assesarrmis | Assess Testing Agoecy L

*  Client Assessmant Assassmenc Oate Care Period Erporind Date Faymant Source Actisns

Vexiaa

OASIS CORRECTIONS - KEY FIELDS
View/OASIS Management/Exported OASIS

If an error has been made in one or more key fields, or if an assessment was
submitted in error, a cancellation should be generated and submitted to CMS. To
generate the cancellation, access the exported OASIS through List of Exported
OASIS Assessments and select the Generate Cancel hyperlink.

T R N — ..

& Tt Avzmzrvere Azsconere Dete Carw Perind Exporind Dale Poymwnt Soorce fechbated
DENES, TLANE o ! o0z truys Tes

QU7 % -]

This action will generate a zipped XML file instead of a text file format used for
state submission. Follow the prompts to save the file to the appropriate file folder.
Once the OASIS Cancellation files have been exported, users may upload the
file to the CMS (QIES/QTSO) following internal organizational processes. Once
the cancellation has been uploaded to CMS (QIES/QTSO) https://atso.cms.gov/
and was accepted per the final validation, select the Reopen hyperlink.
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Lt Of Eapenrted ONSLS Asaeramenits | Axxess Tesong Agancy

A confirmation box will appear to remind users the OASIS will need to be
resubmitted if already accepted by CMS. Enter the reason for the reopening and
select Yes. Selecting No will take the user back to their list of exported OASIS.

A you SUS YU WaNE L0 recpen thi aisessment?
e rres QUIGY arrepmrrest e et Soepent By O Comwy for Slsicare K BT Sersatort o wol b 15 o mdre)
I MRS sty 10 DM (Tamgry o ety (1) OMSS tova.

[ ves e )

Once Yes is selected, access the client chart through Clients/Client Center. In
the client chart, the status of the OASIS is now listed as Reopened.

Croate +  View » Profiles +  Schedule + Documents »  Billing +

SCOTT, |OAN ©

Femabe, Gemder Prannuss Sheder, Age 71 - MIN PAN 10292021 Medcahns
Prygsician: Cowpe Sahe
0ou IS Phine
50C A2 PRane Type e nmuntzab o Prof
Madical e
B
i
e
} Grwup by Nooo v Shaw NI v Detn AN v
| Task Date « Time In - Oot Assigned To Status Action
’ =2 10V04202 NiA Stephane jacinto SN Not Yet Started - (%9 .
I 002021 NA Stephanie Jacinto SM Saved " +9 ,
| 1030 AM-11:30 AM Stephanie Jacinto =M - “ v

NOTE: Only the assigned clinician will have the ability to make the update.
Pending specific organization policy, select Action Menu/Details/Assigned To for
updating the user assigned to the task.

Reopen the OASIS by selecting the appropriate blue highlighted Task. Complete

the required updates to the OASIS and Select “Save & Continue” at the end of
the OASIS. The OASIS will now flow to the QA Center for approval. Once
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approved, navigate back to the OASIS Ready for Export screen. Locate the
OASIS and under the Correction # column, select Edit and change the correction
number to 00 and continue the export process outlined above.

OASES fosady Tur Export | Axsess Testing Agency L

Refiressh

#  Client Name Assesyment Type Assesyment Date  Care Period Payment Ssurce Correction #
y  Bay TESY OASS-D1 Start 05/1v 3021 05102021 meadhcar 04 |

DA Start of Care

DASSON T O0/I&2021 0772172021 sTe D0(= |
0918202
OASS.DY Startof Core 19704/2021 10/042021 Humana
Mack Seldectvd As Deported Mark Sedecing As Completed (Not Expuorted)

In the event the OASIS had been accepted by CMS, locate the OASIS, and
under the Correction # column, select Edit. A popup box will appear explaining
the correction number procedures. For the OASIS that was accepted, select the
drop-down and update the correction number to 01. Select Save at the bottom of

the popup.

(01 v]

Correction Numbes

OASIS CORRECTIONS - NON-KEY FIELDS

If an error has been made in one or more Non-Key Fields, a cancellation file is
not required, however if the OASIS was accepted by CMS, the corrected file will
need to be exported and resubmitted. To correct Non-Key Fields, Reopen

the assessment from the exported OASIS screen.
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List of Exported OASS Asseasnents | Axaess Testing Agency

- Excel
HSranch | Dallas Seatus AV
#  Clent Date Care Period Exported Date Payment Source Astiams
1 CROCKETT, SONNY  OQASIS-D? Start of 032022020 aNo1/2020 05/1472020 Sunshine FL erorat
cara 05202020 ancel [#oogen]

A confirmation box will appear to remind you that the OASIS will need to be
resubmitted if already accepted by CMS. Enter the reason for the reopening and
select Yes.

Are you wure you want to recpen the assesment?
Tm P QUES FTEIUTeT «0t SUSy BURted ay UM ST v Vet £ DT BVeTED s W A 1) 9 e

X e G0N anesaeeet 10 CAN £ Mteget sy s 12 DALT Qe
Ruason ¥ @

Once Yes is selected, access the client chart through Client/Client Center. In the
client chart, the status of the OASIS is now listed as Reopened. Reopen the
OASIS by selecting the appropriate blue highlighted task. Complete the required
updates to the OASIS and select Save & Continue at the end of the OASIS. The
OASIS will now flow to the QA Center for approval. Once approved, navigate
back to the OASIS Export Screen.

Upon return to the OASIS Export screen, the Correction number will
automatically update from 00 to O1. If the correction number needs to be updated
prior to generating the OASIS file. Select Edit under the Correction # column and

update the number accordingly.

QASH Asady for Expart | Axiss Testing Ageocy e =
ot Export
Sreoch | Dalos
Refrash
[ #  CHent Name Assessment Type Assessment Date  Care Period Payment Seurce Correction #
HARRIS, AMANDA QASIS.DY Transfor 07/3172020 06/23/2020 Texas Modikaid

082172020
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previnusty accepted ana nesds

The first cecord thacis

COCTecuon numer. it th
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10

f you are retransmstsing an QASIS sssessment that wes

wmted bacause of COMTRITIONS yOU Made

cortmetien’iracination must be intrementad by 1

n DASIS sepeswrnens wons rejecred and needs 19 be retranimitsed afser correstions have been mede

correcnion number 00

Correction Numbes

(01 v

Cancel

Select Save to close the box and continue the export process outlined above.

KEY VS. NON- KEY FIELDS

Below are key field descriptions. Non-key fields are all other fields comprising the

OASIS data set.

KEY FIELDS

Patient ldentifiers:

MO040_PAT_LNAME

Patient last nume

M0040_PAT_FNAME

Patient first name

MO064_SSN

Patient soclal security number

| M0066_PAT BIRTH DT

| Patient date of birth

| M0069 PAT GENDER

-

| Patient gender

HHA Identifiers:

HHA_AGENCY_ID

Unlque Agency ID code

Assessment Event Identifiers:

MO100 _ASSMT REASON

Reason for completing assessment

M00%0 INFO COMPLETED DT

Date assessment information completed (This
is a key field only on recertification or follow-
up assessments where RFA = 04 or 05)

M0030 START CARE DT

SOC date (This is a key field only on SOC
assessaments where RFA = 01)

M0032_ROC_DT

ROC date (This is a key field only on ROC
assessments where RFA =~ 03)

A0906 DC_TRAN DTH DT

Discharge, transfer, death date (This is a key
field only on transfer to fupatient facility
assessments where RFA = 06 or 07, death ar
home assessments where RFA = 08 and
discharge assessments where RFA = 09 or 10).

AXXess.C0om
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HELP CENTER

Help/Help Center

A great resource that is available 24/7 is our Help Center. It is a place to get
answers to frequently asked questions or watch videos of all of Axxess’ products.
It can be accessed by going to:

User Community

I | Help Center

y  On-Demand Training

Flm et Cmcemen § e Andne

Or also available at https://www.axxess.com/help/

%XXESS Home Health  Hospice Home Care  Revenue Cycle  Patient Engagement  Staffing | & Leg

OUR COMPLETE SUITE OF SOLUTIONS KNOWLEDGE BASE

Get Help Anytime, Anywhere

L An) 2
v (3)
Home Health Hospece Home Care
$ " 8
Revenus Cycle Patient Engagement Staffing
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